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Dear Parent


Department for Education guidance states that Headteachers/Principals may not grant any leave of absence during term time for children who are five and over except in exceptional circumstances and gives no entitlement to parents to take their child on holiday during term time.  The Principal must be satisfied that the circumstances are exceptional and warrant the granting of leave. It should be noted that low cost travel or arrangements made by a family member or friends are not deemed to be exceptional circumstances.

In accordance with Local Authority process, pupils who do not attend school for five days or more with no explanation, will be reported to the Education Welfare Officer (EWO) as a child missing in education.  Please note that fines can be issued to parents failing to ensure their child attends school. 


----------------------------------------------------------------------------------------------------------------



Name of Pupil: _____________________________

I wish to apply for leave of absence for my child for the purpose of:
(Please state reason)

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________


First day and date of absence: __________________


Returning to school on: _____________________


Number of days absence from school: _____________   Child’s Class:___________


Signed _______________________________________________________Parent/Carer


Authorised for exceptional circumstances: ___________________________Principal


Unauthorised Holiday: ___________________________________________Principal
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